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The Political Science Department Graduate Director will review and approve your MA Advancement to 
Candidacy, as well as the Final Degree Paperwork for the MA Degree. 

 
Students will Advance to Candidacy for the MA in one quarter, and then earn the Final MA degree the 
following quarter. 

 

Note: The Advancement to Candidacy for the MA form is DIFFERENT from your Advancement to Candidacy 
for the Ph.D. You do NOT need to conduct your “oral examination” before obtaining your MA degree. 

Refer to Grad Rules to see what is required to file for an MA degree. 

 
 
Required Forms and Sequence of Submission 

1) MA Form 1 (Step 1) - MA Advancement to Candidacy Comprehensive Exam Option form  

• Can be submitted 1 quarter before Pol Sci MA requirements are completed 

• This form must be completed/approved first (before MA Form 2 can be submitted) 

• This form is a DocuSign form; clicking on the form link will initiate the DocuSign process 

2) MA Form 2 (Step 2) - Final Degree Paperwork for the Master’s Degree 

• You must complete all Pol Sci MA requirements before submitting MA Form 2 

• Submit ONLY if you already Advanced for the MA (i.e., only after MA Form 1 has been 
submitted and approved) 

• Submit in the quarter after the quarter in which form 1 was submitted 

• This form is a DocuSign form; clicking on the form link will initiate the DocuSign process 
 

You can only submit one form PER quarter (you cannot submit both #1 and #2 in the same quarter). 

If you submit Form #1 in fall quarter, the earliest you can submit Form #2 is in winter quarter.  

It is your responsibility to remember to initiate Form #2 to obtain your MA degree on time. 

 

 

Due Dates 

Please see Grad Division’s site: https://grad.uci.edu/academics/filing-deadlines.php 

• If you are Advancing for Candidacy for MA, please refer to Advancement Deadlines for Master’s 
date. 

• If you are applying for Final Degree Paperwork for the MA, please refer to Final Degree 
Paperwork date. 

  

https://www.polisci.uci.edu/files/docs/gradrules/2022%20Graduate%20Program%20Rules.pdf
https://grad.uci.edu/academics/filing-deadlines.php
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Instructions for MA Form 1: MA Advancement to Candidacy Comprehensive Exam Option Form 

• Click on MA Form 1 (Step 1) 

• Enter the following information to set up DocuSign routing  
 Name Email 

Form Preparer <your name> <your email> 

Student (required even if same as Form Preparer) <your name> <your email> 

Department Chair or Graduate Advisor Grad Director gradpolisci@uci.edu 

Associate Dean Barbara Sarnecka sarnecka@uci.edu 

Department Copy Grad Analyst gradpolisci@uci.edu 

• Click on “Begin Signing” 

• Enter data in the form as noted below.  The form will be routed as follows: 

 
• Grad Division should send you an email, most likely at the end of the quarter MA 

Form 1 was submitted, confirming their receipt of the form.   
 

Submitting MA Form 1 does NOT complete the paperwork for the MA. 

You must still submit MA Form 2 in the quarter following MA Form 1 submission. 

  

Preparer

• As "preparer" enter student name & student ID, then sign and click finish.

• DocuSign will route form to "student.” As "student" you will receive an email request to 
complete the remaining pieces of the form.

Student

• Check your email for the DocuSign request to complete the remaining pieces of the form.

• As "student" enter the remaining student information: phone, email, address.

• For degree title enter "MA Political Science"

• For school enter "Social Sciences"

• Select the quarter you expect the degree to be awarded. MA conferral date is one 
quarter AFTER filing date (i.e., if you apply in fall quater, your degree will be conferred in 
winter quarter, so you would select winter).

• Sign and click finish. Download a PDF version of completed form for your records. 

Grad Dir
• DocuSign will route form to Grad Director for review and signature.

Assc Dean
• DocuSign will route form to Assoc Dean for review and signature.

Dept
•DocuSign will route completed form to department staff for record keeping.

https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97912986-cc18-4224-9e4d-ff6772243a5f&env=na3-eu1&acct=b59bde83-a9c8-45e6-b2d5-f78d024994a0&v=2
mailto:gradpolisci@uci.edu
mailto:sarnecka@uci.edu
mailto:gradpolisci@uci.edu
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Instructions for MA Form 2: Final Degree Paperwork for MA Degree 

• The form requires specific course details; you will need copies of your transcripts available 
• Click on MA Form 2 (Step 2) 

• Enter the following information to set up DocuSign routing  
 Name Email 

Form Preparer <your name> <your email> 

Student (required even if same as Form Preparer) <your name> <your email> 

Department Chair or Graduate Advisor Grad Director gradpolisci@uci.edu 

Associate Dean Barbara Sarnecka sarnecka@uci.edu 

Department Copy Grad Analyst gradpolisci@uci.edu 

• Click on “Begin Signing” 

• Enter data in the form as noted below.  The form will be routed as follows: 

 
• Grad Division should send an email, most likely at the end of quarter MA Form 2 

submitted, confirming receipt of form.  Degrees are conferred at end of quarter. 

Preparer

• As "preparer" enter student name, student ID and email.

• For degree title enter "MA Political Science", for school enter "Social Sciences"

• Under "Required/Elective Courses" list all  courses you have taken to satisfy the Pol Sci MA 
requirements (for requirement details refer to section 16 of "Grad Program in Pol Sci Requirements, Rules, and Regs" 

document).

• Sign and click finish.

• DocuSign will route form to "student.” As "student" you will receive an email request to 
complete the remaining pieces of the form.

Student

• Check your email for the DocuSign request to complete the remaining pieces of the form.

• As "student" verify all info is correct

• Select "Student Status Verification", "UCI Master's Exit Survey" (you must upload proof of taking survey, 

an email is fine); "Request Degree Certification E-mail Notification"

• Sign in "Student Signature" and check box indicating you have read all the information

• Click finish. Download a PDF version of completed form for your records.

Grad Dir
• DocuSign will route form to Grad Director for review and signature.

Assc Dean
• DocuSign will route form to Assoc Dean for review and signature.

Dept
•DocuSign will route completed form to department staff for record keeping.

https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=039269a8-59dd-4e17-8619-25a61609dc86&env=na3-eu1&acct=b59bde83-a9c8-45e6-b2d5-f78d024994a0&v=2
mailto:gradpolisci@uci.edu
mailto:sarnecka@uci.edu
mailto:gradpolisci@uci.edu
https://www.polisci.uci.edu/files/docs/gradrules/2022%20Graduate%20Program%20Rules.pdf

